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1. MUC PiCH

Quy trinh nay thdng nhét biéu mau, trinh tu tha tuc hanh chinh cho phuong tién
thiy ndi dia réi ving nudc cang bién Thai Binh, cang bién Nam Dinh va khu vyc quan 1y
cua Cang vy hang hai Thai Binh nham néng cao trach nhiém cua vién chie cang vy, rut
ngan thoi gian lam thu tuc va gép phan vao chuong trinh cai cach hanh chinh nha nuéc
ngay cang hoan thi¢n hon.

2. PHAM VI AP DUNG

Quy trinh nay ap dung dbi véi vién chie Cang vy Hang hai Thai Binh, Ban Giam
doc, nguoi lam thu tuc, doanh nghi¢p van tai bién va dich vu hang hai, cac t6 chuc va ca
nhan lién quan trong viéc thuc hién thu tuc hanh chinh cho phuong tién thuy noi dia roi
vung nudc cang bién Thai Binh, cang bién Nam Dinh va khu vuc quén 1y ctia Cang vu
hang hai Thai Binh.

3. TAILIEU VIEN DAN

- B6 luat Hang hai Viét Nam ngay 25/11/2015;

- Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 ctia Chinh phu quy dinh chi tiét mot
s0 diéu cua B0 luat Hang hai Viét Nam vé quan 1y hoat dong hang hai;

- Nghi dinh s6 142/2017/NB-CP ngay 11/12/2017 ctia Chinh phi Quy dinh xir phat
vi pham hanh chinh trong linh vuc hang hai;

- Nghi dinh s6 123/ND-CP ngay 28/12/2021 cua Chinh phu sira doi, bo sung mot s6
diéu cua cac Nghi dinh quy dinh xur phat vi pham hanh chinh trong linh vyc hang hai; giao
thong duong bg, duong sat hang khong dan dung;

- Thong tu s6 248/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai chinh Quy

dinh biéu mirc thu ché do thu, ndp va quan 1y va sir dung phi, 1é phi 4p dung tai cang, bén
thuy néi dia;

- Thong tu s6 39/2019/TT-BGTVT ngay 15/10/2019 cua B¢ truong Bo Giao thong
vén tai quy dinh trach nhiém cta chu phuong tién, thuyén vién, ngudi lai phuong tién, dam
nhiém chirc danh thuyén vién va dinh bién an toan t61 thi€u trén phuong tién thuy ndi dia;

- Thong tu s6 33/2022/TT-BGTVT ngay 12/12/2022 sira d6i, bd sung Thong
tu 39/2019/TT-BGTVT;

- Thong tu s6 261/2016/TT-BTC ngay 14/11/2016 cua B6 truong Bo Tai chinh Quy
dinh vé phi, 1€ phi hang hai va biéu muc thu phi, 1¢ phi hang hai;

- Thong tu s6 74/2021/TT-BTC ngay 27/8/2021 cta Bo truong Bo Tai chinh
Stra do1, bo sung mot s6 di€u cia Thong tu s6 261/2016/TT-BTC;

- Thong tu s6 10/2022/TT-BNV ngay 19/12/2022 vé viéc thi han bao quan hd
so tai liéu hinh thanh pho bién trong hoat dong cua cac co quan t6 chuec;

- Quyét dinh s6 1223/QD-BGTVT ngay 28/6/2019 cia Bo truong By Giao thong
van tai ban hanh Bang thoi han bao quan ho so, tai liéu cia B Giao thong van tai.
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4. PINH NGHIA/VIET TAT

4.1. PINH NGHIA VA GIAI THIiCH TU NGU

4.1.1. Pinh nghia: Khong &p dung.

4.1.2. Giai thich tir ngir

- Ngudi ¢6 tham quyen: L& Giam dbc, Pho Giam doc hodc ngudi duge Gidm doc uy

quyeén.

- Nguoi lam thu tyc: La chu tau hodc nguoi quan ly tau, nguoi thué tau, nguoi khai
thac tau, thuyén truong hodc ngudi duoc uy quyén.

- Can bo ké hoach, can b thu tuc: La vién chirc Cang vu hang hai Thai Binh tai noi
tién hanh thu tuc, 1a ngudi dugc Trudng phong Phap ché - Thanh tra - An toan, an ninh
hang hai, Truong Dai dién phan cong tiép nhan, tham muu giai quyét nhiing cong viéc lién
quan dén hoat dong hang hai trong ving nudc cang bién Théi Binh, cang bién Nam Dinh
va khu vuc quan ly cua Cang vu hang hai Thai Binh.

- Can bo van thu: La Vién chitc phong T6 chirc - Hanh chinh dugc giao gilr con dau
clia co quan va lam nhiém vu dong dau khi co chit ky ctia ngudi ¢ tham quyén.

- Ké toan thu: La nhan vién ké toan Cang vu hang hai Thai Binh tai noi tién hanh
thu tuc, chiu trach nhiém tinh, thu cac loai phi va 1€ phi theo quy dinh.

- Glay phep roi cang: La van ban do Cang vu hang hai hoic co quan c6 thim quyén
noi tau thuyén roi cang cudi ciing cap hodc xac nhan.

4.2 CHU VIET TAT
- Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 cua Chinh phu quy dinh chi
tiét mot s6 di€u cua Bo luat Hang hai Viét Nam vé quan ly hoat dong hang hai viét
tat l[a: NDS5S;

- Thong tu qsé 248/2016/TT-BTC ngay 11/11/2016 cua B¢ truong Bo Tai
chinh Quy dinh biéu muac thu ché d6 thu, ndp va quan ly va sir dung phi, 1¢ phi ap
dung tai cang, bén thuy ndi dia; viét tat la: TT24

- Thong tu sd 261/2016/QP-BTC ngay 14/11/2016 cua B¢ truong Bo Tai
chinh quy dinh vé phi, I¢ phi hang hai va biéu muc thu phi, I¢ phi hang hai viét tat la:
TT261

- Thong tu sO 90/2019/TT-BTC ngay 31/12/2019 cta B truong Bo Tai chinh
Stra do61, bé sung mot s6 diéu cua Thong tu s6 261/2016/TT-BTC viét tat la: TT90

- Quyét dinh s6 1223/QD-BGTVT ngay 28/6/2019 cua Bo truong B Giao
thong van tai ban hanh Bang thoi han bdo quan ho so, tai liéu cia Bo Giao thong
van tai.
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- Cang vy hang hai Thai Binh viét tat 13: CVHHTB;

- Phong Phép ché - Thanh tra - An toan an ninh hang hai viét tat la:
PCTTATANHH;

- Pai dién Cang vu hang hai tai Nam Dinh viét tit 1a: Pai dién

- Cong thong tin dién tir viét tat 1a: CTTDT:
- K& hoach diéu dong viét tit 1a: KHDPD:

- An ninh hang hai viét tat 1a: ANHH:
5.NOI DUNG QUY TRINH

5.1. COSO PHAP LY

~_ Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 ctia Chinh phi quy dinh chi tiét mot
s0 diéu cua B0 luat Hang hai Viét Nam vé quan ly hoat dong hang hai.

5.2. THANH PHAN HO SO

TT

Tén ho so

S6 lwong

Ghi chu

- Cac gidy phai nop (ban chinh) bao gom:

+ Ban khai chung (d6i voi phuong tién thiy noi dia): BM.
Mau s0 59-ND58;

+ Danh sach hanh khach (néu c6 thay d6i): BM. Mau s6 61-
NDS5S.

- Cac gidy to phai xuat trinh (ban chinh) bao gom:

+ Gidy to lién quan dén nhiing thay ddi so vai gidy to khi
vao cang (néu co);

+ Chung tir xac nhan viéc ndp phi, 1€ phi, tién phat hoac
thanh todn cac khoan n¢ theo quy dinh ctia phap luat (néu
co).

1 bd

5.3. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

L¢ phi

Phong Phap ché - Thanh tra - An toan,
an ninh hang hai;
bai dién CVHH tai Nam Dinh

Cham nhat 01 gio, ké tir khi nguoi
lam thu tuc da ndp, xuat trinh day
du cac giay to theo quy dinh.

TT90 va
TT261
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5.4. TRINH TU XU LY CONG VIEC
Buéc . .. Zx
cbng No6i dung cong viéc Il:?écrrl rgll;: Bll(egt I(;lj:/ Dién giai
viéc :
B1 5
- Nguoi lam tha tuc ndp ho so theo
BM. Miu sé | miu quy dinh tai khoan 2 Diéu 100
59-ND58; | ND58:
" s + Gidy to phai nop (ban chinh):
Tiép nhan ho so BM. Mau 6 | Béan khai chung theo BM. MAu s6
phuong tién roi Can bo 61-ND5g: | 29-ND58; Giy phép vao cang theo
cang bién thi tuc " | BM. Miu s6 62-ND58;
. . | Danh sach hanh khach (d&i voi
BM. Mausé | yhyong tién cho khach) néu c6 thay
62-ND38 | 44i, theo BM. Miu s6 61-ND58.
+ Chi xuat xuét trinh gidy to, bing
cép c6 thay ddi so véi luc vao cang.
- HO so khong hop 1&: Céan bd thu
tuc huéng dan ngudi lam tha tuc
) ) . hoan thién hd so.
Kiém tra ho Can bo thng - Ho so hop 18, cung cap thong tin
s0, thu phi, thu qua ,30 TT248 c6 lién quan vé neo dau, mién
B2 1& phi tuc/Can | Phut giam... cho phong Tai vy tinh phi,
bo thu TT261 | 13 phi.
phi - Néu nghi ngd phuong tién c6
hanh vi vi pham hanh chinh truc
ban béo céo ngudi co thim quyén,
két hop phong PC kiém tra thuc té.
- Nguoi lam thu tyc da ndp du cac
v loai phi, 18 phi, tién phat hodc thanh
toan xong cac khoan ng theo quy
Cép Gidy phép roi Cén bd dinh, Cén bd thu tuc cp Gidy phép
cang, bén thu tuc x roi cang cho phuong tién theo mau
B3 £ /Nguoi 'g’gf'l'\%[;‘g 62 ND58.
c6 tham - Truong hop phuong tién thuy ndi
quyén dia dugc cip Gidy phép roi cang,
nhung van luu lai ving nuéc cang
qua 24 gio, thi phai lam lai thu tyc
roi cang theo quy dinh.
-
B4 Luuho so Cén b6 Luru hé so theo TT09, QD1223.
thu tuc
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6. BIEU MAU
TT M3 hiéu Tén Biéu miu
1 BM. Mau s6 59-NP58 Ban khai chung
2 BM. Mau s6 61-ND58 Danh sach hanh khach
3 BM. Mau s6 62-NP58 Gidy phép vao/rdi cang, bén
7.HO SOLUU
TT HO so luu

1 Bén khai chung

2 Danh sach hanh khach

3 Gidy phép vao/rdi cang, bén

4 Cudn Gidy phép vao/rdi cang, bén

Ho so dwoc luu tai Phong Phap ché - Thanh tra - An todn, an ninh hang hai; Dai dién, thoi gian
luu theo quy dinh. Sau khi héet hgn, chuyén ho so xuong phong lwu trit Ciia co quan va luu tri
theo quy dinh hién hanh.




